UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH VINH LONG Poc 1ap - Tw do - Hanh phic
S6: 183/QP-UBND Vinh Long, ngay 30 thang 01 ndm 2024
QUYET PINH

Ban hanh Quy ché khai thac sir dung H¢ thong thong tin Hop khong gidy
phuc vu cong tac quan ly, chi dao diéu hanh cia UBND tinh Vinh Long

CHU TICH UY BAN NHAN DAN TINH VINH LONG

~ Can cir Lugt T¢ o chirc chinh quyé‘n9 dia phuong ngay 191612015, Ludt sia
doi, bo sung mot so dieu cua Ludt Té chitc Chinh quyén dia phuong ngay
22/11/2019;

Can cir Nghi dinh s6 64/2007/ND-CP ngay 10/4/2007 ciia Chinh phii vé
ung dung cong nghé thong tin trong hoat dong cua co quan nha nuoc;

Can cir Nghi dinh 6 24/2014/ND-CP ngay 04/4/2014 ciia Chinh phu quy
dinh t6 chirc cac co quan chuyén mon thuoc UBND tinh, thanh pho truc thuéc
Trung vong;

Can cir Nghi dinh s6 130/2018/NP-CP ngay 27/9/2018 cua Chinh phu
quy dinh chi tiét thi hanh Ludt giao dich di¢n tw vé chit ky so va dich vu chit ky
SO,

Can cir Nghi dinh S(?, 107/2020/ND-CP ngay 14/9/2020 cua Chinh phu
swta doi, bo sung mot so diéy cua Nghi dinh so 24/2014/NP-CP ngay 04/4/2014
cua Chinh phu quy dinh t6 chirc cdc co quan chuyeén mon thugc UBND tinh,
thanh pho truc thuoc Trung wong;

Can cir Quyet dinh so 28/2018/0D-TTg ngay 12/7/2018 cia Thii twéng
Chinh phu vé viéc guri, nhdn van ban dién tu gitta cac co quan trong hé thong hanh
chinh nha nuoc,

Can cir Quyet dinh so 45/2018/0D-TTg ngay 9/11/2018 cia Thi twong
Chinh phu quy dinh ché do hop trong hoat dong quan ly, diéu hanh cua co quan
thuoc hé thong hanh chinh nha nuoc;

Theo dé nghi ciia Chanh Vin phong UBND tinh Vinh Long tai To trinh sé
65/TTr-VPUBND ngay 15/01/2024.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché khai thac s dung Hé

thong thdng tin Hop khong gidy (goi tat 1a phan mém Kbinet) phuc vu cong tac
quan 1y, chi dao di€u hanh ctia UBND tinh Vinh Long.


https://thuvienphapluat.vn/van-ban/cong-nghe-thong-tin/nghi-dinh-64-2007-nd-cp-ung-dung-cong-nghe-thong-tin-trong-co-quan-nha-nuoc-18234.aspx

Piéu 2. Giao Chanh Vin phong UBND tinh t6 chirc xay dung, quan 1y van
hanh phﬁn mém Kbinet, trién khai st dung cho Thanh vién Ban can sy UBND tinh;
Lanh dao cac sd, ban, nganh tinh; Chua tich UBND cac huyén, thi xa va thanh phé),
cbng chuc, vién chuc ¢o lién quan tham gia cudc hop caa UBND tinh, dam bao
phan mém hoat dong thong sudt, 6n dinh hiéu qua phuc vu tdt cho cong tac quan Iy
chi dao, diéu hanh cuia UBND tinh, Cha tich UBND tinh.

Piéu 3. Chanh Vin phong UBND tinh; Thu trudng cac sO, ban, nganh; Chi
tich UBND cac huyén, thi xd va thanh pho; cong churc va vién chire ¢ lién quan
chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hiéu lyc thi hanh ké tir ngay ky./.

Noi nhan:

- Nhu diéu 3;

- Thudng truc Tinh ty;

- Thuong truc HDND tinh;

- CT, PCT UBND tinh;

- Lanh dao VP.UBND tinh,;

- Cac phong, ban, TT thuéc VP.UBND tinh;
- Luu: VT, 3.30.05,

ﬁguyén Thi Quyén Thanh



UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH VINH LONG Poc l1ap - Tw do - Hanh phuc

QUY CHE ,
Khai thac sir dung H¢ thong thong tin Hop khéng giay
phuc vu cong tac quan ly, chi dao diéu hanh cia UBND tinh Vinh Long
(Ban hanh kém theo Quyét dinh s6: 183/0P-UBND ngay 30/01/2024
cua Chu tich UBND tinh Vinh Long)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh
~ Quy ché nay quy dinh viéc khai thac st dung va quan 1y van hanh Hé
thong thong tin Hop khong giay (goi tat 1a phan mém Kbinet) cia UBND tinh,
phuc vu cac cudc hop cuia UBND tinh trén moi trudong mang.

Picu 2. Péi twong ap dung (goi tit chung 1a Pai biéu)

1. Thanh vién Ban Cén sy Dang UBND tinh.

2. Lanh dao cac so, ban, nganh tinh; Chu tich UBND cac huyén, thi xa va
thanh pho tham gia cudc hop cia UBND tinh.

3. Cépg chire, vién chirc cac sd, ban, nganh tinh; UBND cac huyén, thi xa
va thanh pho tham du cudc hop ctia UBND tinh.

7 4. Pbi tuong khac co lién quan khi tham gia cac cudc hop caa UBND tinh
to churc hoac chu tri.

Piéu 3. Cac chirc ning co ban, mdi trudong hoat dong

1. Phan mém Kbinet 1a cong cu cong ngh¢ thong tin ¢ chirc nang t6 chirc
thdng tin, quan ly va cung cap tai liéu dién tir cho cac cude hop ciia UBND tinh,
cu thé gom cac chirc nang nhu sau:

a) Lap lich hop, t6 chirc cap nhat va quan }5/ thong tin cu@c hop, bao gém
cac thong tin nhu: tén, ndi dung, thoi gian, dia diém va thanh phan tham du.

b) Tb chuc cap nhat tai liéu dién tr cho cac cudc hop, déng thoi co kha
nang chia sé tai liéu; cac tai liéu dién tr phuc vu cudc hop la cac tap tin dang
nhu: *.Pdf, *.Docx, *.xlIsx, *.Jpg, v.v...

C) th1,1:¢ hién diém dqnh dién tir cho cac Pai biéu tham gia cudc hop, dang
ky phat biéu, bi€u quyét, di€éu hanh cudc hop ctia Chu toa va ghi am cudc hop.

d) Cap nhat Thong bao két luan, bién ban cudc hop va céc tai liéu kem
theo.



~ d) Thyc hién quan 1y, thong ké bao s6 lugng cudc hop, so tai liéu dién tir
va s0 trang tai li¢u dién tir ctia cudc hop, s6 lugng Pai bi€u dy hop va khong du
hop,... theo dinh ky va nam.

e) T6 chuc khai bao, quan 1y, phan quyén va giam sat ngudi ding.

f) Thong bao som thong tin cudc hop dé Pai biéu 6 thoi gian tham khao
tai liéu trudce khi dy hop.

2. Phian mém Kbinet 13 tmg dung chay trén thiét bi di dong thong minh
nhu: may tinh bang, dién thoai thong minh sir dung hé diéu hanh Android va
i0S; dong thoi, str dung trén may tinh d€ ban hodc may tinh xach tay thong qua
giao dién Web, tat ca thiét bi phai dugc két n61i mang Internet.

3. Truy cap, cai dit, st dung phan mém Kbinet

a) Trén may tinh bang va dién thoai thong minh

Tai vé va cai dit ing dung tir kho tmg dung cta hé diéu hanh, cu thé nhu
Sau:

- B6i voi hé diéu hanh Android, st dung mot trong nhitng phuong thic
Sau:

+ Truy cép ung dung “Cira hang Play” hoic “CH Play” sau d6 tim kiém
ung dung cé tén “Kbinet Vinh Long” sau do6 chon cai dat.

+ Quét mi QR sau dé tai vé tng dung: EIKF
+ Sir dung trinh duyét truy cip duong din sau dé cai dat ung dung:
https://play.google.com/store/apps/details?id=vn.liink.hopkhonggiay?2

- B6i voi hé diéu hanh 108, sir dung mot trong nhitng phwong thire sau:

+ Truy cdp tmg dung “AppStore” sau d6 tim kiém tng dung co tén
“Kbinet” sau do chon cai dat.

+ Str dung trinh duyét truy cap duong dan sau dé cai dat img dung:
https://apps.apple.com/vn/app/kbinet/id1521185929
b) Béi véi may tinh: sir dung trinh duyét Web truy cap dia chi sau:

https://hopkhonggiay.vinhlong.gov.vn/web2/index.html



https://play.google.com/store/apps/details?id=vn.liink.hopkhonggiay2
https://apps.apple.com/vn/app/kbinet/id1521185929
https://hopkhonggiay.vinhlong.gov.vn/web2/index.html

Pi¢u 4. Nguyén tic sir dung

1. Ph,ﬁn mém Kbinet thong bao thong tin, gui tai li¢u dién tir kem theo cua
cudc hop dén Pai biéu tham du cudc hop, thong tin trede bang chirc nang thong
bao som.

2. Dai biéu tham gia st dung phan mém Kbinet phai dam bao nguyén tic
bdo mat, Luat An ninh mang va cac quy dinh vé bao v¢ bi mat nha nudc hién
hanh.

3. Thong tin cudc hop phai duogc cap nhét kip thoi dén Dai biéu du hop téi
thiéu trude 01 ngay doi voi cac cude hop thuong ky cia UBND tinh, toi thi€u
trudce 04 gio doi voi cac cudc hop khac cia UBND tinh.

4. Dai biéu tham du str dung ph5~n mém Kbinet dugc cung cap tai khoan,
mat khau dang nhap va tai liéu huéng dan str dung phan mém theo quy dinh.

Piéu 5. Quy trinh sir dung

1. Pai biéu tham du cudc hop st dung tai khoan (user) va mat khau
(password) do Van phong UBND tinh cung cap d¢ dang nhap vao phan mém.

2. Sau khi dang nhap thanh cong, Pai biéu tim kiém lich hop va chon
cudc hop chuén bi tham du, xac nhén thong tin diém danh dé tham gia cudc hop;

Pbi véi cac truong hop Dai biéu Vang mat hodc cir nguoi du hop thay, Dai biéu
chon bao vang hoic bao du thay bang cac tinh ning trén phan mém.

3. Theo ddi tai liéu ¢ lién quan duoc cung cip san trén phan mém trong
sudt qua trinh dién ra cudc hop; Dai bleu dang ky phat biéu v6i Chu toa cudc
hop hodc thuc hién biéu quyét truc tiép trén phan mém d6i v6i nhitng cude hop
c6 nd1 dung thao luan.

4. Chu toa tiép nhan va diéu hanh ding ky phat biéu trén phan mém.

Chuwong |1
TRACH NHIEM, QUYEN HAN

Piéu 6. Pai biéu tham gia cudc hop
~a) Guong mau thuc hién dung quy trinh hop theo quy dinh tai Diéu 5 quy
ché nay, dong thoi quan 1y st dung tai liéu dung muc dich.
b) Chiu trach nhiém vé théng tin tai khoan va mat khau duogc cap, dam
bao an toan, tranh 19 lot thong tin.

c) Puoc quyen yéu cau hd tro Ky thuat, hudng dan trong qué trinh khai
thac sir dung phan mém Kbinet.

Piéu 7. Vin phong UBND tinh

1. Chiu trach nhiém quan ly van hanh phﬁn mém Kbinet, ddm bao cac
diéu kién k¥ thuat, thiét bi hop va ddm bdo an toan, an ninh thong tin cho céc



cudc hop, kip thoi khic phuc su ¢b xay ra trong qua trinh st dung, dam bao hé
thong van hanh thong suot, 6n dinh va hiéu qua.

2. T chirc quan 1y, cap nhat, Iuu trit thong tin, tai liu ctia cac cude hop,
dam bao kip thoi ddy du; théng ké bao cdo thong tin, tai liéu va nguoi ding
tham gia cac cudc hop khi c¢6 yéu cau.

3. Thuong xuyén tu kiém tra, ra soat, nang cdp cac tinh ning trén phan
mém, dam bao tinh tién ich trong qua trinh st dung gép phan ning cao hiéu qua
trong hoat dong chi dao diéu hanh ctia UBND tinh, Chu tich UBND tinh.

4. Phédi hop cac don vi c6 lién quan t6 chirc trién khai thuc hién théng
nhat phr:in mém Kbinet cho cac s&, ban, nganh tinh; UBND cac huyén thi xa va
thanh phd phuc vu cho cac cudc hop ctia co quan hanh chinh nha nudc trén dia
ban tinh, dam bao hiéu qua va tiét kiém.

5. Phdi hop S¢ Tai chinh tham muu UBND tinh bé tri kinh phi duy tri
hoat dong va nang cap phan mém Kbinet, dam bao phan mém ludn dap tng yéu
cau str dung, hoat dong 6n dinh hiéu qua va an toan bado mat.

7 6. Hudng dan Dai biéu thyc hién s dung ‘phﬁn‘ mém Kbinet, hiang nim
tong hop bao cao UBND tinh két qua ing dung phan mém nay.

7. Lam dau méi xay dung, tO chire quan 1y van hanh phan mém Kbinet,
hudng dan sir dung dam bao phuc vu tot cho cac cude hop ctia UBND tinh, Chil
tich UBND tinh

Diéu 8. S¢ Tai chinh

Chu tri phdi hop véi Vian phong UBND tinh tham muu UBND tinh dam
bao kinh phi duy tri hoat dong, nang cap diéu chinh phan mém Kbinet dap tng
nhu cau st dung, ddm bao phan mém st dung thudn tién, hi¢u qua va tiét ki¢m.

Piéu 9. S& Thong tin va Truyén thong

1. Tham muu UBND tinh thyc hién cdng tac quan 1y nha nuéc doi voi
hoat dong phan mém Kbinet.

2. Phéi hgp Van phong UBND tinh thyc hign dam bao an toan thong tin
phan mém Kbinet theo quy dinh.

Trong qué trinh thyc hién c6 kho khan, vudéng mac va can sta doi, bo
sung, cac co quan, don vi, c& nhan c6 lién quan kip thoi phan anh vé Vin phong
UBND tinh dé tong hop béo cdo UBND tinh xem xét, diéu chinh, bé sung quy
ché dam bao phd hop nhu cau st dung va dam bao phan mém hoat dong thdng
suét, hiéu qua, an toan va bao mat./.
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